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How to start a business in 15 steps

Use our comprehensive guide and this accompanying checklist to track your progress.

Vet your business idea. Thoroughly evaluate your business idea to help identify key objectives early on.

Write a business plan. This essential step forces you to think critically about your venture. Review “How to write an effective
business plan” to get started.

Secure funding for your business. Review “Financing options for businesses” to understand common ways to fund
and grow your new venture.

Name your business. Now that you have a solid understanding of your business, choose a name. Make sure the name you choose is
also available as an online domain name and a social media handle/username.

Evaluate and select how you want to legally structure your business. Read “Considerations when choosing a business
structure” to understand the pros and cons of common options.

Legally form your business. Register your business and make it official. Form your business with an exclusive discount from Bizee!

Open a business bank account. Read “Why and how to keep your personal and business finances separate” to understand
why this is a critical step and “How do | open a business bank account” to get started.

Find a reliable accounting and bookkeeping system. Prepare to start managing financial transactions. Tracking revenue,
managing inventory and payroll, and forecasting sales are all critical to running a successful business.

Protect your business. Consider basic insurance coverage to start, and reevaluate as your business grows.
Protect your ideas. Identify your intangible assets (intellectual property) and whether they need to be formally registered.
Build a team of trusted experts. |dentify core specialists. Include an accountant, tax advisor, lawyer and mentor(s).

Decide how you’ll take payments. Cost, speed and customer experience will be factors. Read “How to choose a merchant
services provider” to better understand what to consider.

Market and advertise your business. L et potential customers or clients know that you're open for business. Learn how to
build a brand for your business. And consider how to use digital marketing to meet your business goals.

Hire your first employee. Read “Know the rules before hiring your first employee” and “Payroll service options for your
small business.”

Monitor and adjust business goals for growth. Once your business is up and running, make sure to revisit your plan
periodically and adjust it to reflect new opportunities.

Please see reverse for important disclosures and information.
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' Bank of America does not deliver and is not responsible for the products, services or performance of Bizee. You are responsible for separately purchasing Bizee’s products or services.
Bank of America and/or its affiliates or service providers may receive compensation from third parties for clients” use of their services. Internet access may be required. Internet service
provider fees may apply.

Bank of America, N.A. provides access to third-party websites only as a convenience, and is not responsible for, does not guarantee or endorse the services offered, and does not monitor or
review such information for accuracy, completeness or otherwise. Neither Bank of America, its affiliates, nor their employees provide legal, accounting and tax advice.

Bank of America, Merrill, their affiliates and advisors do not provide legal, tax or accounting advice. Consult your own legal and/or tax advisors before making any financial decisions.
Any informational materials provided are for your discussion or review purposes only. The content on the Center for Business Empowerment (including, without limitations, third
party and any Bank of America content) is provided “as is” and carries no express or implied warranties, or promise or guaranty of success. Bank of America does not warrant or
guarantee the accuracy, reliability, completeness, usefulness, non-infringement of intellectual property rights, or quality of any content, regardless of who originates that content,
and disclaims the same to the extent allowable by law. All third-party trademarks, service marks, trade names and logos referenced in this material are the property of their
respective owners. Bank of America does not deliver and is not responsible for the products, services or performance of any third party.

Not all materials on the Center for Business Empowerment will be available in Spanish.

Certain links may direct you away from Bank of America to unaffiliated sites. Bank of America has not been involved in the preparation of the content supplied at unaffiliated sites and
does not guarantee or assume any responsibility for their content. When you visit these sites, you are agreeing to all of their terms of use, including their privacy and security policies.

Credit cards, credit lines and loans are subject to credit approval and creditworthiness. Some restrictions may apply.

Merrill Lynch, Pierce, Fenner & Smith Incorporated (also referred to as “MLPF&S” or “Merrill”) makes available certain investment products sponsored, managed, distributed or
provided by companies that are affiliates of Bank of America Corporation (“BofA Corp.”). MLPF&S is a registered broker-dealer, registered investment adviser, Member SIPC, and a
wholly owned subsidiary of BofA Corp.

Banking products are provided by Bank of America, N.A., and affiliated banks, Members FDIC, and wholly owned subsidiaries of BofA Corp.

“Bank of America” and “BofA Securities” are the marketing names used by the Global Banking and Global Markets division of Bank of America Corporation. Lending, derivatives, other
commercial banking activities, and trading in certain financial instruments are performed globally by banking affiliates of Bank of America Corporation, including Bank of America,
N.A., Member FDIC. Trading in securities and financial instruments, and strategic advisory, and other investment banking activities, are performed globally by investment banking
affiliates of Bank of America Corporation (“Investment Banking Affiliates”), including, in the United States, BofA Securities, Inc., which is a registered broker-dealer and Member
SIPC, and, in other jurisdictions, by locally registered entities. BofA Securities, Inc. is a registered futures commission merchant with the CFTC and a member of the NFA.

Investment products:

Are Not FDIC Insured Are Not Bank Guaranteed May Lose Value
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